SETTING UP A PROGRESS REPORT TO RUN

WEEKLY

Click on the Reports Tab

Find Default Student Progress Report
Click Settings

Leave everything checked in the Details Screen

Click the Students Tab
Click My Classes
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. Put a check beside your Class Name

<= Add Selected Items

11. Click
12. Click Schedule & Run

13. On this screen you will choose your settings:

Student Progress Report 08-24-2011
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14. Click SCHEDULE to Name your Progress Report SAVE
15. Click RUN to see the report

Click the Curricula Tab and leave everything alone here.

Under the Odyssey Reports on the left Click Progress Reports

Click the Assignments Tab and leave everything alone here.

Add other
recipients here.

If you would
like to add a
personal
message you
can here.



